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1. User

1.1. Applicant

Applicant can use this portal for registration. It provides a convenient and efficient way for
prospective students to apply for admission to various programs offered by the college.

2. Applicant Login

2.1. Applicant Landing Page
New Applicant should create account by clicking on New Applicant button. Applicant
should click on I have read the instructions. button after reading the instructions.

- SERAMPORE COLLEGE

.+ FACULTY OF ARTS SCIENCE COMMERCE

Serampore College, one of the oldest institutions in India, is a hub of excellence where
knowledge meets innovation and students are empowered to shape their futures since 1818.

@ New Application Applicant Login

| have read the instructions.
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2.2. New Applicant — Create Account
Applicant should fill the form with basic details mentioned in the Screenshot. Applicant
should provide the OTP sent through SMS/Email.

First Name: * Middle Name:

Date of Birth: *

Day v Month ~v

Email Address: *

Mobile Number: *

Please note Email Address & Mobile Number
entered here will be used by Serampore College
for all official communication to you.

&

Please check your email inbox/spam ¥

folder for login & further process.

Enter OTP for Applicant ID. APP-
2024-100009

Check your email for the OTP..

Enter OTP.

Submit Res—enc QTP after:
00:59
New Applicant? Create a new Account

Last Name: Create Login Password

Year

Password: *

Password @®

Confirm Password: *

Confirm Password

Enter the verification code
shown below: *

3687 @

1 have read the instruction and agree with the terms &
conditions and authorize text messages to my mobile number
above.

Already Registered? Go Back ta Login

Welcome to Admission
login

Existing user? Sign in with your application number and
password.
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2.3. Applicant Login

F g

A

Enter Applicant 1D/Email/Mobile

Password @

Forgot Password? . 2
Welcome to Admission

New Applicant? Create a new Account Iog n

Downicad Instuction e : - e L
Existing user? Sign in with your application number and

password.

Fig 1: Applicant Portal Login page

3. Candidate Dashboard
3.1. Dashboard

4 Applicant Dashboard & .
Applicont ID, : APP-2024-114288 Session : 2024-25
(o)
Cirl;ﬁ!ﬂ Basio ‘Educatsonat Ugload Programma Fous
Dashboard I crmatsan Dt Documents Swlect Paymen|

Once All the application processes are completed this dashboard will open up for the
candidate.

3.2. Language Setting
Candidates can select the language to be displayed.

= Q

(4 English

3.3. Profile Setting
Change Password: Candidate can Change their password from here.

Sign Out: The candidate can Sign out for the applicant portal.
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Change Password o3

~, Signout G- .
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4. Basic Information
4.1. Personal Information

PERSONAL INFORMATION

Candidate will required to fill all “ *  fields:

Name of the Applicant (in CAPITAL letters): *
Gender: *

Single Girl Child (If Female):

Date of Birth: *

Aadhaar No: *

Nationality: *

Mobile: *

Alternate Mobile:

. Email Address: *

10.Religion: *

11.Caste: *

12.Annual Family Income (in Rs.)(X): *

13.Blood Group : *

14.Marital Status : *

15.Do you belong to the Person with Disabilities : *
16.Belongs to BPL Category:

17.Belongs to EWS:

=
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4.2. Photo and Signature

PHOTO & SIGNATURE

{image 42KE Min end SOKE maxk
Supports oaly joe!ipeq format.:

Candidate need to upload photo and signature
*Note:

1. Image 40KB Min and 50KB max
2. Supports only jpg/jpeg format

4.3. Address

Candidate will fill the address fields for both present and permanent address.

4.4. Parents and Guardians Information

PARENTS AND GUARDIANS INFORMATION

Mothes's Deteda

In this section, candidates will fill in their parent’s and Guardian details.
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Like name, contact information, occupation, and etc.

4.5. Bank Information

BANK INFORMATION

Bank Marrne: Bank Account Mumibser LFSC:

The candidate will fill in their bank details for future applications.

5. Education Details

Class 12 or Equivalent

MAME OF THE B0ARD * NAME OF EXAMINATION * ROLL NUMBER/INDEX NO. * YEAR OF PASSING =

Select ~ Select ~

12th or Equivalent Class Papers Details

SL SUBJECT NAME FULL MARKS OBTAINED MARKS
1 EMGLISH v | 00 o
2% Select ~ oo o
Select - 00 4]
 J lec! b o o
| - 100 4]
| v 0 0
o v 00 o
e hd o a

The candidate need to fill all the necessary education details of Class 12", College etc. with
marks and other details.

6. Upload Documents

UPLOAD EDUCATIONAL DOCUMENTS

DOCUMENT NAME UPLOAD & DELETE FREVIEW

| w Update Hext
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The candidate needs to upload the necessary document and the optional documents for
verification.

1. 12" Mark sheet
2. Age Proof Certificate
a. Birth Certificate
b. Original Admit Card
c. Certificate of Madhyamika, 10"
Caste Certificate
Migration Certificate
Cancelled Cheque
Ward of Employee

o 0k w

7. Programme Selection

Canclidate Barsic: Educational Upland Progrimem L Fous.
Dashboars Inforrmation Detats Dooumants Seiotion Fayment

PROGRAMME SELECTION VOU CAN SELECT ANY NUMBER OF FROGRAMMES BY PRESSING "+ ADD MORE ™~ BUTTON.

PHEFERENCE FROGHAMME MAJOR[CORE IfSUBIECT COMBINATION IDC SEMESTER-| 1D SEMESTER-11 100 SEMESTER-I

DECLARATION

180 ren
tal

sove & Naxd

In the Program selection page, the candidate will fill the details of the program they wanted
to enroll in.

The candidate can add more than one program for different preferences.
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£ FeesPayment =) .
Applicant ID.: APP-2024-114266 Session : 2024-25
Candidate Basic Educational Upload Programme Foes
Dashibosrd Infermation Detatls Documents Selection Payment
PROGRAMMES APPLIED
PREFERENCE FORM NO PROGRAMME EECT AEELCATIRINPATMENT ADMISSION PAYMENT STATUS ACTION
COMBINATION STATUS
20240320
Merit Score: B.A. (Hons.} in BENGALI Not Po Print Preview
N6

Application Payment Status:

On clicking the “Pay” Button candidate can pay the application fee for enrollment in the
merit list for admission.

v OR - ® 0O Hor ® (3 Add r ® # Appl x # Appli x # Apoli x @ Paymor X ™ [nbox x R Setting % + = a x
& G @ =% secureccavenuecom/transactionftiransachion.do fcommand =mihiate Iransaction Q\ ﬁ e
Al
Serampore College
B ation
S 5 f—
atice
L
32 i _%s T - i ) ENG o 1041 g
=2 .= Q sea —a # G B - = ‘g ® 5 Q AN FOW D T

Once payment gate way is open select the suitable payment method and complete the
payment process.

Action (Print Preview):

On clicking Print Preview candidates can see the application information inputted by the
candidate during application filling.
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